
University of California, Santa Barbara  
           Materials Department 

Hourly Employees Time Sheet 
 

Month: ___________________ Month: ___________________ 

1 ____hrs - from ______ to ______    16 ____hrs - from ______ to ______ 

2 ____hrs - from ______ to ______ 17 ____hrs - from ______ to ______ 

3 ____hrs - from ______ to ______ 18 ____hrs - from ______ to ______ 

4 ____hrs - from ______ to ______ 19 ____hrs - from ______ to ______ 

5 ____hrs - from ______ to ______ 20 ____hrs - from ______ to ______ 

6 ____hrs - from ______ to ______ 21 ____hrs - from ______ to ______ 

7 ____hrs - from ______ to ______ 22 ____hrs - from ______ to ______ 

8 ____hrs - from ______ to ______ 23 ____hrs - from ______ to ______ 

9 ____hrs - from ______ to ______ 24 ____hrs - from ______ to ______ 

10 ____hrs - from ______ to ______ 25 ____hrs - from ______ to ______ 

11 ____hrs - from ______ to ______ 26 ____hrs - from ______ to ______ 

12 ____hrs - from ______ to ______ 27 ____hrs - from ______ to ______ 

13 ____hrs - from ______ to ______ 28 ____hrs - from ______ to ______ 

14 ____hrs - from ______ to ______ 29 ____hrs - from ______ to ______ 

15 ____hrs - from ______ to ______ 30 ____hrs - from ______ to ______ 

 
 
 

31 ____hrs - from ______ to ______ 

 
_________________________ _______________________ 
Employee Signature                     Date Advisor Signature                     Date 

 
 

Time Cards are due every other Monday. (The Monday following payday) 
 

Name: ________________________ Advisor:_______________________ 
Account Number: _______________ Account Name: _________________ 
Date: _________________________ Total Hours: ____________________ 
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